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	KENTUCKY TEACHER INTERNSHIP PROGRAM 

Intern Management System

· Log in using your username and password. Click on Intern Management System (IMS) to begin electronic documentation of the internship. 

· Please be sure to answer the hint questions allowing you to reset your password independently. Passwords expire every 90 days. 

· Please verify all personal information, including e-mail address.
Resource Teacher Information

· If you submit a fall time sheet with the full 20 in-class and 50 out-of-class hours, it will be changed to a full year time sheet.  It will require everyone to sign again.
· Electronically sign and submit your time sheet for approval upon completion of mentoring hours through IMS.   The time sheet requires separate signatures from the Record of Teacher Internship Year (RTIY).For those resource teachers working in private schools, if you have moved in the last year, please email Carol Smith at: carolj.smith@ky.gov with your new address to ensure proper delivery of your stipend.
· Prior to contacting the EPSB regarding payment, ensure that the following steps have been completed:
a. All parties have signed off on the timesheet;
b. The timesheet has been approved by the EPSB; and,
c. Check with your district office to ensure that funds have not been
      received.
Reminder: Pursuant to KRS 161.030(6) (f) Kentucky State Treasurer sends resource teacher payments directly to public school districts and individually to non-public school resource teachers. An email, accompanied by the resource teacher roster (which identifies the RT, amount, and school), is sent to each finance officer in the district board office for public schools only.  Please check with your district office for payment. 

Resource teacher time sheet payments are now current through May 7, 2010.

     KTIP Committee Cycles
Observations and committee meetings shall be scheduled in accordance with the following:
· The orientation meeting shall be held prior to the conduct of any formal classroom observations of the teacher intern;
· The classroom observations by all committee members shall occur prior to the corresponding committee meeting;
· The classroom observations and second committee meeting (Cycle 1) shall be held between one (1) and sixty (60) instructional days following the orientation meeting;
· The classroom observations and third committee meeting (Cycle 2) shall be held between sixty-one (61) and 110 instructional days following the orientation meeting; and
· The taping and reviews of the video or classroom observations and fourth committee meeting (Cycle 3) shall be held between 111 and 140 instructional days following the orientation meeting.
Optional Cycle IV Committee Meeting

If the Beginning Teacher Committee believes that more time would allow better demonstration of one or more of the Kentucky Teacher Standards, a Cycle 4 committee meeting may be conducted. This additional cycle would be for the purpose of final judgment, and the results from the additional observations would replace those assigned in Cycle 3.

      The decision to allow a fourth cycle is solely at the discretion of the Beginning 
      Teacher Committee.  If a fourth cycle is conducted, it shall fall within the timelines of 
      Cycle 3, and all committee members must be in agreement.

· The Principal will need to complete the same steps for creating a Cycle IV

     Report that he/she did for the previous Cycle Reports:

· Verify intern’s information

· Enter committee meeting and observation dates

· Enter scores for all committee members

· Type in strengths and priority areas of growth

· Check each activity discussed with or without intern at committee 
      meeting

· Verify/update intern’s address and make changes if needed

· Type in number of instructional days completed

All Committee Members will need to sign off on this report following the same steps as the previous Cycles.

KTIP Deadlines

Spring Semester Interns (Jan-May)



February 15th – COEs



May 1st – RTIYs (if completing)



May 1st – RTTs and all documents for unsuccessful internships



May 15th – Interim Report (if 1st semester)

If you have unusual circumstances due to inclement weather, please contact EPSB staff to discuss submission deadlines.

Unsuccessful Internships
For unsuccessful internships, submit the following:

· all original documents, including TPA

· video tape (if produced)

· a copy of the school calendar

All documents must be mailed to:

                     Education Professional Standards Board

                     Attention:  Sherri Henley

                     100 Airport Road, 3rd Floor

                     Frankfort, Kentucky  40601

All documents must be submitted on or before:

· May 1 for spring semester

· Please contact EPSB staff concerning submission date issues related to weather, sickness, or other district concerns.

KTIP Committee Training
· If you completed KTIP training after June 2006, your training is current.

· If you completed KTIP training before June 2006 or have never been trained, you must be trained in order to serve on a new teacher intern committee. You must complete the KTIP Face-to-Face Training Homework prior to registering for face-to- face training. To sign up for the KTIP Face-to-Face Training Homework, visit www.kyeducators.org and choose the “Assessments and Internships” link. 
· When dates for the face-to-face trainings are available, they will be posted on our website. To view available trainings, visit www.epsb.ky.gov, choose the “Internships” link on the left side of the page, choose “KTIP,” then “KTIP Training” from the center of the page. Contact the university to register for the training.

National Board for Professional Teaching Standards 

NBPTS/EPSB/KDE

· Programmatic questions are to be directed to the National Board for Professional Teaching Standards (NBPTS) at 1-800-22TEACH (1-800-228-3224).

· Incentive Trust Fund questions are to be directed to the Education Professional Standards Board (EPSB) at 502-564-4606 or 1-888-598-7667.

· $2000 Salary Supplement questions are to be directed to the Kentucky Department of Education (KDE) at (502) 564-5279.

Timelines/Deadlines

· Statements of Intent (NBC-1) Forms must be submitted to Teresa Moore at the EPSB within 30 days of receiving confirmation of NBPTS Candidacy in order for the teacher to be enrolled in the Teachers’ National Certification Incentive Trust Fund. Failure to do so may result in the loss of incentives. If you have any questions, please email teresam.moore@ky.gov.

· January 1 - December 31, 2010 - Complete the NBPTS application process, including payment of the non-refundable initial fee of $500 and processing fee of $65, to be received by NBPTS during this period.

· January 1 - August 1, 2010 - Eligibility window for first-time candidates to receive federal subsidy for 2010-2011 cycle.  The following requirements must be met before receiving subsidy:

1. hold a bachelor’s degree

2. completed three years of successful teaching while holding a professional certificate

3. teaching in a public school

4. make and complete application with National Board at www.nbpts.org
5. pay the two non-refundable fees totaling $565.00

Important Message to Candidates/Sponsors:

· A person who has earned Rank II may receive Rank I through National Board 
      Certification.  Candidates shall not receive a Rank II by obtaining NB status.

· Due to the budget constraints, the $200 per day for two (2) days teacher stipend 
      has been suspended for the 2009-2011 cycles.  Additionally, substitute 
      reimbursements will be suspended beginning July 1, 2010 for the 2009-2010 
      cycle.

CONTINUING EDUCATION OPTION 

The Central Kentucky Education Cooperative and Kentucky Education Development Corporation have begun cohorts for the new Continuing Education Option Program (CEO).  To learn more about CEO, visit our website at http://epsb.ky.gov/certification/ceooption.asp
Take One! Removed from CEO
At the May 17, 2010 board meeting, the EPSB granted a waiver thus removing the requirement of the Take One! component of CEO.  The following staff note excerpt was presented during the meeting:

“…the inclusion of Take One! has consistently been a barrier to successful implementation.  The following situations have occurred:

1. The registration for Take One! and the date of score release will not allow a candidate to successfully complete Take One! by the 18 months cited in 16 KAR 8:030.  

2. Candidates who enroll in a fall CEO cohort and register for Take One! will be able to receive scores the following December, which allows them to complete CEO within 18 months.  Candidates who enroll in a spring CEO cohort and register for Take One! will not receive scores for 24 months.  This causes an unintended advantage for one cohort over another. 

3. The new requirements of the redesigned CEO program duplicate work between CEO and Take One!  Concerns have been raised about allowing candidates to use the information from the instructional unit and/or leadership project for Take One!  According to National Board regulation, the process of Take One! must be a separate submission of materials and content.  By including Take One! in the CEO, we place candidates in the position of violating ethics agreements with National Board. 

· The EPSB staff has discussed these issues with CEO Task Force members, sponsors, and coaches.  During these discussions the following points were made:

1. The CEO already provides for a natural progression to the National Board without the inclusion of Take One! 
2. The double blind scoring of both the CEO Plan and the CEO Portfolio adds more reliability to the scoring process. 
3. The development of the Leadership Project, the inclusion of the graduate courses, and the use of required templates add more validity and reliability to the program.  The requirement of graduate courses also provides an external measure of teacher performance by a university. 
4. If the Take One! requirement is eliminated, all who enter the CEO program will have equal opportunity to complete the CEO in 18 months.” 
PRAXIS TESTS

The Education Professional Standards Board (EPSB) is seeking nominations for several upcoming Praxis II test multi-state Standard Setting Studies (SSS). Each panel requires representatives from higher education and K-12.  This is an excellent professional development experience with all travel expenses paid, as well as reimbursement to the district for the cost of a substitute (if needed). 

Certification Areas:

-Art

-Chinese

-English

-Music

-Social Studies

-Technology

If interested, please contact jaime.rice@ky.gov.

"An educational system isn't worth a great deal if it teaches young people how to make a living but doesn't teach them how to make a life." 


-- Source Unknown

	
	


