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	Once Again …….   
This is a gentle reminder that whenever you must send forms to EPSB, please be sure you are using the most current forms from our Website.  In the past, there have been people who have made copies of forms they have used the most, and then, not realizing that the forms had been replaced with something more current, have continued to send us the old forms.  Following are forms that have proven the most problematic for us.  If you need to use one of these forms, you may click on the link below to access it:

Links to Forms:

Direct mouse over the form needed and depress the ‘control’ key + ‘click’ to follow link.
· Principal Mentor Time Sheet and Travel Form (.doc)
Should you experience any difficulty accessing this KPIP form, please contact Jaime Rice at Jaime.Rice@ky.gov. 
· Alternative Setting Waiver Request (.doc) 
Should you experience any difficulty accessing this KTIP form, please contact Sherri Henley at sherri.henley@ky.gov  .
· Substitute Teacher Reimbursement Request Form (.xls) 
· KTIP Resignation Form (.doc) 
Should you experience any difficulty accessing these KTIP forms, please contact Sharon Salsman at sharon.salsman@ky.gov .
  If any forms need to be mailed to our office, be sure you send them to Education Professional Standards Board, 100 Airport Drive, 3rd  Floor, Frankfort, KY  40601.

No Additional Training Required!
If KTIP beginning teacher committee members have already been trained on TPA, there will be no additional training required.  Any edits to the materials will be shared through the KTIP District Coordinators, Teacher Educators (if provided through the universities), and the updated documents available on the EPSB website.

Reminders
Please remind your KTIP interns that they will not be able to pay for their professional certificate by “ePay” until their RTIY is successfully entered and approved by EPSB.  When that happens, the intern will receive an email telling them that they may now pay their $35 fee by ePay.  This brings up another subject … please tell interns to go into their profiles on our Website and make sure they are updated.  If we do not have their correct email addresses, they will not receive any notices from us.  We have discovered that some interns have not changed their email addresses from their university or personal email addresses.

Another reminder:  The interim report is completed at the end of the first semester for any intern who completes at least 70 instructional days of the 1st half of the internship in one school year and plans to complete the 2nd half of the internship in the subsequent year.  If the intern resigns, the Interim Report must be submitted also, regardless of the number of instructional days completed.
And another:  The RTIY must have at least 140 instructional days listed for the internship to be deemed complete.

KTIP IECE

Please be aware that the use of the KTIP IECE IPR that includes the leadership standard is considered a "pilot" at this time.  If you remember how it was with the KTIP TPA pilot, we will make sure an IECE intern will not fail on the leadership standard.  The IECE standards will be reviewed and a determination will be made as to whether the leadership standard should be included.  The KTIP regulation (which includes IECE) is scheduled to be reopened sometime after March 2009, and any necessary adjustments will be made at this time.  Until that time, please remember that Standard 10, the leadership standard, will not prevent an intern from being successful.
KPIP Reminders as a Result of Budget Bill:

No funds are provided in the appropriations for the operational costs of KPIP in the 2008-2010 fiscal biennium and no monies can be spent on KPIP after June 30, 2008.

· Principals and Full-Time Assistant Principals Already Participating in KPIP:

Principals and full-time assistant principals already participating in KPIP shall continue the internship as currently established through completion of 140 contract days or through June 30, 2008, whichever occurs first.  

If 140 days will not be completed by June 30, the Summative Report on Principal Intern, the Principal Mentor’s Time Sheet and Travel Form, and a $35.00 cashier’s check or money order should still be submitted to the EPSB. The mentor will be paid on a pro rata basis.

Upon receipt of the Summative Report On Principal Intern and the $35.00 cashier’s check or money order, these principals will be issued the Professional Certificate for Instructional Leadership (School Principal). 

· Principals and Full-Time Assistant Principals Hired Between April 2008 and June 30, 2008

To ensure all principals, full-time assistant principals, and deans of students (where applicable) have the opportunity to benefit from the mentoring aspects of KPIP, all principals, full-time assistant principals, and deans of students (where applicable) still have the opportunity to enter the KPIP program if hired prior to June 30, 2008; however, this is not a requirement. If an individual desires to participate in KPIP prior to June 30, 2008, a Confirmation of Employment (COE) must be submitted to EPSB. 

For those who choose to participate in KPIP between now and June 30, follow the procedures above to receive the professional certificate after June 30, 2008.

For those who choose not to participate in KPIP, submit a Confirmation of Employment (COE) and a $50.00 cashier’s check or money order to EPSB. Upon receipt, the Professional Certificate for Instructional Leadership (School Principal) will be issued. 

· Principals and Assistant Principals Hired After June 30, 2008

For principals, assistant principals, and deans of students (where applicable) hired after June 30, 2008, simply complete and submit to EPSB the Confirmation of Employment (COE) and a $50.00 cashier’s check or money order. Upon receipt, the Professional Certificate for Instructional Leadership (School Principal) will be issued. 

EPSB staff will continue to keep you updated on this program.

If you have any questions, you may contact Jaime.Rice@ky.gov.

From Certification
District Coordinators, please share the following information with your interns.  Now that the 2007-2008 school year is drawing to a close, we thought the following information might be helpful:

For Regular Route Teacher Interns

When teacher interns successfully complete their KTIP, the Division of Certification needs only the approved Final Report of their internship year and the $35 processing fee to process the professional certificate.  No application is needed.
Alternative Route Teacher Interns

The only time a teacher intern must submit a TC-1 form at the end of KTIP is if they are enrolled in Option 6, Alternative Certification Program at one of the Kentucky colleges or universities.

Alt cert interns must follow the directions below that correspond to their situation:

IF YOU HAVE COMPLETED THE ALTERNATIVE CERTIFICATION PROGRAM (This applies to persons who have finished all required college coursework, testing requirements and KTIP.)

1. Complete the TC-1 application with your college completing page 5, Section IV, verifying that you have completed all aspects of the Alternative Certification Program (coursework, testing, and internship) and recommending you for the professional certificate.
2. Submit an official transcript of all coursework completed for the alternative certification program.

3. Submit the $35 processing fee for the professional certificate in the form of a money order or cashier’s check made payable to the Kentucky State Treasurer or through ePay.

IF YOU NEED TO RENEW YOUR TEMPORARY PROVISIONAL CERTIFICATION (This applies to persons who have not completed all coursework, testing or KTIP.)

1. Complete the TC-1 application with your college completing page 5, Section IV, verifying that you are still enrolled in the Alternative Certification Program, and in what specific subject area and grade level.

2. Submit signed verification from your employing school district that you are employed for the 2008-2009 school year and in what subject area and grade level.

If alt cert interns have questions about the above, they should contact the certification official at their college for assistance.

**************************************************************
It is only the ignorant who despise education.
~Publilius Syrus~

(100 BC)




