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Admissions Data 
This report should provide a complete list of persons who have met all the admission requirements of a state-approved teacher preparation program
 and were admitted between September 1, 2014 to August 31, 2015 (to include fall 2014, spring 2015, and summer 2015). 

Note: If the summer semester ends on or after September 1, those completers will be part of the 2015-2016 cohort. 

CONTACT: Questions regarding the report should be directed to Lauren Graves at 502.564.4606 or by email at: Lauren.Graves@ky.gov. 
DUE DATE: The admission/exit data report is due no later than 4:30 p.m. (EDT), September 15, 2015. Please notify Lauren Graves via email, Lauren.Graves@ky.gov, when all data for the 2014-2015 admission report has been submitted. An enrollee must be admitted prior to his/her exit from a teacher education program. 



Exit Data 
All candidates who have been admitted to a teacher preparation program and who have exited the program, for any reason within the reporting year, must be included on the exit report
. The reporting year for exit data is September 1, 2014 to August 31, 2015 (to include fall 2014, spring 2015, and summer 2015). 

CONTACT: Questions regarding the report should be directed to Lauren Graves at 502.564.4606 or by email at: Lauren.Graves@ky.gov. 

DUE DATE: The exit data report is due no later than 4:30 p.m. (EDT) September 15, 2015. Please notify Lauren Graves via email, Lauren.Graves@ky.gov, when all data for the 2014-2015 exit report has been submitted.
ETS and Title II Report Information
In order for candidates to be submitted to ETS and to be included on the Title II report, the Admission and Exit report must provide admission and exit data for all persons who have been admitted to or have completed an initial certification program2 between September 1, 2014 to August 31, 2015. EPSB will generate data files for your Exit Report based on EPSB records available in your EPSB account under “ETS Report”. IHEs are required to verify the data and submit to ETS. The ETS matching process should be completed no later than November 13, 2015. Each institution may enter the ETS website to review their records. Each IHE will have until the date established by Westat to make edits. If edits are required, the same edits must be made on the EPSB website.
NOTE: Whether a person will or will not be recommended to the state for certification cannot be used for determining who is a program completer3.
Directions for Accessing the EPSB Admission/Exit Web Application
1. Go to http://www.epsb.ky.gov/. 

2. Login at the bottom left of the screen using the username and password supplied to you by the EPSB. 

a. If you do not have a login, you may create one by following the directions directly under the login area of the website (i.e., Need a Login, Click Here) and then follow the directions for creating a login. Once you have created the login, please have the dean/chair of education contact lauren.graves@ky.gov to request the right to view the admission/exit web application. 

b. If you have a login, but cannot remember the username and/or password, follow the directions under the login box for retrieving that information. 

3. Once logged in, click the IHE Data Reports button on the left-side of the screen, or you may select the IHE Data Reports from the drop-down menu on the top-right side of the screen. Then click the Admission/Exit Report button to open that report. 

CONTACT: Technical questions regarding these reports should be directed to Lauren Graves at 502.564.4606 or by email at: Lauren.Graves@ky.gov. 

EPSB Admission and Exit Web Application: Edit Records Information
The following data can be edited by the reporting institution directly on the EPSB website:

Demographics: 

Date of Birth 

Gender 

Ethnicity 

Email 

Phone Numbers 

Addresses 
Admission Record: 
Admission Date 

Estimated Graduation Date 

University Student ID 

Cumulative GPA 

Hours Prior to Admission 

Assessment 
Exit Record: 
If a candidate has been exited from a program and the record needs to be edited, please contact Lauren Graves her via email, Lauren.Graves@ky.gov. 

Contact Lauren Graves to request the following data modifications: 
o Name Change 

o Social Security Number Change 

o Program Change and/or certification change (e.g., middle school certification areas) 

o Remove exit date of candidate 

� See � HYPERLINK "http://www.kyepsb.net/epsb.webapps/admissionsexit/ApprovedPrograms/approved.aspx" �http://www.kyepsb.net/epsb.webapps/admissionsexit/ApprovedPrograms/approved.aspx� for a list of approved programs by institutions. 


� All persons included in an exit report must have been previously included on an admissions report. The system will not accept exit data on a candidate not previously admitted. In addition, the admission program must match the exit program or the candidate cannot be successfully exited from the program.





3 See � HYPERLINK "https://title2.ed.gov/Public/TA/Completers_Enrolled.pdf" �https://title2.ed.gov/Public/TA/Completers_Enrolled.pdf� for a complete review of the definition of a Title II program completer. 
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